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MUC LUC
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1. MUC PiCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU

Trach nhiém Soan thio Xem xét Phé duyét
Ho tén Poan Vin Khuong Truong Vin Khuong Tran Vian Thing
Chit ky

Chuc vu Cong chuc chuyén mon | Pho chu tich UBND Chu tich UBND
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UBND XA

HOANG TAY

QUY TRINH

Théong bao thanh lap to hop tac

Ma hi¢u: QT.KHDT.01

LAn ban hanh

02

Ngay ban hanh: 10/02/2022

SUA DOI TAI LIEU
~ .| Trang/Phan Lan ban 5
Yeéu cau sira oA A ex A . LR R A Ngay ban
Zes1 R lién quan Mo ta nfi dung sira doi hanh / Lan 3
doi/ bo sung A 2 aRe : W R hanh
viéc stra doi stra doi
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1.MUC PiCH

Quy dinh trinh ty va cach thure thuc hién Thu tuc thong bao thanh 1ap td hop tac

2.PHAM VI

- Ap dung ddi véi cac To chire, ca nhan mudn thyc hién Thu tuc thong bao thanh 1ap td
hop tac

- Ap dung ddi voi can bo, cong chirc thuoc UBND cip xi

3.TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- B§ luat dan sy 2015;

- Nghi dinh 77/2019/ND-CP vé to hop téc;

-Quyét dinh 1705/QD — UBND ngay 27/9/2021 cua Uy ban nhan dan tinh Ha nam vé
viéc cong bo thu tuc hanh chinh thudc pham vi chitc ning quan 1y cta nganh ké hoach va
dau tu tinh Ha Nam

4. PINH NGHIA/ VIET TAT

- UBND: Uy ban nhan dan

- CCCM: Cong chirc chuyén mon
- KHDT: Ké hoach Pau tu

- MCDT: Mot ctra dién tir

5.NOI DUNG QUY TRINH

5.1 | Piéu kién thyc hién Thi tuc hanh chinh

- Nganh, nghé san xut, kinh doanh ma phap luat khong cam trir truong hop kinh
doanh nganh, nghé yéu cau phai c6 diéu kién; - Tén cta t6 hop tac dugc dat theo quy
dinh tai Piéu 13 cta Nghi dinh 77/2019/ND-CP: “1. T hop tac co quyén chon tén,
biéu twong ciia minh phu hop véi quy dinh tai khoan 2 Diéu nay va khong tring lap
v6i tén, biéu tugng cta to hop tac khac trong dia ban cip xa. 2. Tén cua t hop tac chi
bao gdm hai thanh t6 sau ddy: a) Loai hinh “Té hop tac”; b) Tén riéng cua t6 hop tac.
Tén riéng dugc viét bﬁng cac chir cai trong bang chir cai tiéng Viét, cac chir F, J, Z,
W, ¢6 thé kém theo chir s6, ky hiéu. Khong duogc st dung tir ngit, ky hiéu vi pham
truyén théng lich sir, vin héa, dao dtrc va thuan phong my tuc cta din toc dé dit tén
riéng cho t6 hop tac. Khong duge sir dung cac cum tir gay nham 14n véi cac loai hinh
t6 chirc khac theo quy dinh cua phap luat Viét Nam de dat tén t6 hop tac.” - HO so
thong bao thanh 1ap c6 day du gidy to va ndi dung cac gidy to d6 duge ké khai day du
theo quy dinh ctia phap luat.

5.2 | Thanh phin hd so Ban | Ban
chinh | sao
Gidy thong bao thanh lap t6 hop tac; X
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Hop dong hop tac; X
Bién ban cudc hop t6 hop tac vé viée bau td trudng. X

5.3 | S6 lwong hd so
01 bd
5.4 | Thoi gian xir ly
Ngay tai thoi diém nhén hd so
5.5 | Noi tiép nhin va tra két qua
Bo phan tiép nhan va tra két qua - UBND xa
5.6 | Lé phi
Khong
5.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach Thoi Biéu mau/
nhiém gian Két qua
Bl |Nophoso ] o Cong | Ngay tai Theo
T6 trl}fong t(; th? ta(;: hoac nguoi dai dl@l’l, dan, BP th?‘l Bidu miu theo
theo Uy quyén cua to hgp tac gui thong bdo | TN&TK | di€m
N A ; , A ? A A A ,‘\ QT-VP-Oz
thanh 1ap t6 hop tac dén Uy ban nhén dan Q nhan ho
cap xa, noi to hop tac du dinh thanh lap. SO
B2 | Tiépnhinhoso ‘ B phan Theo
U}: ban Tlhan‘dan cap xa tlep’nhan ho so chuyén Bidu mau theo
thong bao thanh 1ap t6 hop tac. moén QT.VP.02
B3 |Xirlyhose | Bjphan Theo
Sxau khi ,tlep7 nhan ho S0 thf)ng Pao ~thaAnh lap chuyén Bidu mau theo
to hop tac, Uy ban nhan dan cap xa cap nhat | mgn QT.VP.02

vao S6 theo ddi vé viéc thanh 1ap va hoat
dong cua t6 hop tac cac thong tin ¢o lién
quan.
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6. BIEU MAU
TT | Mi hiéu Tén Biéu miu

1. | Maul.01 Giay thong bao thanh 1ap t6 hop tac;

2. | MAu L02 Hop dong hop tac;

7.HO SO LUU

TT Hb so luu
Hop ddng hop tac

Thong bao thanh 1ap/thay ddi t6 hop tac

Danh sach thanh vién, Ban diéu hanh t6 hop tac

S6 theo ddi thanh 1ap va hoat dong ciia to hop tac

B4o c4o tinh hinh thanh 1ap va hoat dong cua t6 hop tac

Thong bao tinh hinh hoat dong ctia t6 hop tac nam. ..

N |-

Thong bao caa UBND x4 vé viéc thanh 1ap t hop tac

Ho so duoc luu trir, bao quan tai by phan chuyén moén sau d6 chuyén xudng luu trit cia co

quan theo quy dinh
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