UBND XA HOANG TAY

QUY TRINH

Doi, cap lai Giay xac nhan

Ma hi¢u: QT.BTXH.04

LAn ban hanh: 02

khuyét tat Ngay ban hanh: 08/02/2022
MUC LUC
SUA BOI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Trach nhiém Soan théo Xem xét Phé duyét
Ho tén Vi Duy Canh Truong Van Khuong Tran Van Thang
Chir ky
Chtrec vu

Cong chire chuyén mén

Pho chu tich UBND Chu tich UBND
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UBND XA HOANG TAY

QUY TRINH

Doi, cap lai Giay xac nhan

khuyét tat
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doi/ bo sung
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M0 ta ndi dung sira doi

Lan ban
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QUY TRINH Ma hi¢u: QT.BTXH.04
UBND XA HOANG TAY Déi, cAp lai Gidy xdc nhan | LAn ban hanh: 02
khuyet tat Ngay ban hanh: 08/02/2022
1.MUC PICH

Quy dinh trinh ty va cach thire thuce hién Thi tuc Poi, cip lai Gidy xac nhan khuyét tat.

2.PHAM VI

- Ap dung d6i v6i cac To chirc, ca nhan mudn thyc hién Thu tuc Do, cip lai Gidy xéac
nhéan khuyét tat.

- Ap dung d6i véi can bo, cong chirc thuoc UBND xA.

3.TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN I1SO 9001:2015

- Luat Nguoi khuyét tat ngay 17/6/2010; ,

- Nghi dinh s6 28/2012/ND-CP ngay 10/4/2012 cua Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot so diéu cua Luat nguoi Khuyet tat;

- Thong tu s6 01/2019/TT-BLDTBXH ngay 02/01/2019 cua B Lao dong- Thuong
Binh x& hoi theo x&c dinh muc d6 khuyet tat do Hb mirc do khuyet tat thuce hién.

PINH NGHIA/ VIET TAT

- UBND: Uy ban nhén dén

- BP TN&TKQ: B phan tiép nhan va tra két qua

- LDTBXH:  Lao dong thuong binh xa hoi

- CCCM: Cong chtre chuyén mon

- MCDT: Mot ctra dién tir

4.NQI DUNG QUY TRINH

5.1 | Piéu ki¢n thye hién Thi tuc hanh chinh

Khoéng

5.2 | Thanh phéan ho so Ban chinh| Ban sao
Pon dé nghi theo Mau s6 01 ban hanh kém theo Thong tu X
01/2019/TT-BLDTBXH (BM.LDTBXH.04.01)

5.3 | S6 lwgng hod so

01 bo ho so

5.4 | Thei gian xir ly

02 ngay lam viéc ké tir khi nhan day du ho so hop 1¢.

5.5 | Noi tiép nhan va tra két qua

Bo phan tiép nhan va tra két qua - UBND phuong
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UBND XA HOANG TAY

QUY TRINH

Doi, cap lai Giay xac nhan

Ma hi¢u: QT.BTXH.04

LAn ban hanh: 02

khuyét tat Ngay ban hanh: 08/02/2022
5.6 | L¢ phi
Khoéng
5.7 | Quy trinh xi ly cong viéc
TT Trinh ty Trach | Thoi gian Biéu mau/
nhi¢m Két qua
B1 | Tiép nhan ho so:
Kiém tra, huéng dan, tiép nhan h(‘? 50, ghi | 1% chire/ 02 gio
giay bién nhén, hen ngay tra. Ghi vao s6 Cong dan 1am viéc Theo muc 5.2;
theo doi ho so va h¢ thong thong tin | ~cem ’ ' QT.VP.02
MCDT, chuyén hd so dén cong chuc
chuyén mon xu ly
B2 | Giai quyét hd so: CCCM  [08giy |- Giaytiep nhan
CCCM ké tir ngay nhan da hd so hop I¢, lam viéc E?tso va hen tra
tien hanh thdm dinh ho so, can cr ho so €t qua mau so
dang luu gitr, quyét dinh d6i hoic cép lai 0?|’3.h'* lid
Gidy xac nhan khuyét tat, trinh 1anh dao - rhieu 1e‘mh
UBND xem xét, ky duyét. soat qua trin!
giai quyet ho so
theo mau so 04
B3 | Phé duyét: Lanh dao |04 gio | Gidy xéc nhan
Lanh dao UBND x& xem xét, ky duyet | UBND | lam viée k{?ui’e,t)tat (doi,
X , " £, A F . phub’ng cap lai .
Giay xac nhan khuyeét tat (doi, cap lai) - Phiu kidm
soat qua trinh
giai quyct ho so
theo mau so 04
B4 | Tra két qua: CCCM | 02gis | Giay xdc nhan
Thuyc hi¢n theo quy dinh trong quy trinh lam vigc klgi/}/ifiga{:BXH
tiép nhan ho so va tra két qua: QT.VP.02 (BM. :
04.02).
Cong dan thug
hién to khai dé
nghi trg giap xa
hoi.
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UBND XA HOANG TAY

QUY TRINH Ma hi¢u: QT.BTXH.04

Doi, cAp lai Gidy xdc nhan | LAnban hanh: 02
khuyet tat Ngay ban hanh: 08/02/2022

Cap nhat thong tin vao sé theo ddi hd so Khéng

- Phiéu kiém
soat qua trinh
giai quyét ho so
theo mau sb 04.
- VAo s6 theo ddi
hd so ciia Bo phan

va luu ho so tinh thoi | theo mau sb 02
gian

5. BIEU MAU
TT | M4 higu Tén Biéu miu
1 BM.LDTBXH.04.01 D’(m d?: nghi xac diph, xac dinh lai mﬁfc do khuyét tat va

cap, doi, cap lai Giay xac nhan khuyét tat

2 BM.LDTBXH.04.02 | Gidy xac nhan khuyét tat

7.HO SO LUU
TT Ho so luu
1. Céc biéu mau quy trinh QT.VP.02
2. Pon dé nghi theo Mau s6 01 ban hanh kém theo Théng tur 01/2019
3. Gidy xac nhan khuyét tat

Ho6 so dugc luu trir, bdo quan tai by phan chuyén mon sau d6 chuyén xuong luu trir cia co

quan theo quy dinh
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